Club Response to Request for Transfer Refusal Evidence



[Date] 


[Club name] 
By email: [Club President Email]


Dear President,
Request for Evidence Supporting Transfer Refusal
[Controlling Body name] is advised that the Club has refused a Player Transfer Request, the details of which are provided below. 
	Player Name
	[insert]
	Player DOB
	[insert]

	Source Club
	[insert]
	Destination Club
	[insert]

	Transfer Request Date
	[insert – from PlayHQ]
	Transfer Refusal Date
	[insert – from PlayHQ]


Section 3.5(b)(iii) of the National Community Football Policy Handbook (‘the Policy Handbook’) states: 
Upon request by its affiliate Controlling Body, a Source Club refusing to Transfer a Player must provide evidence (for example, written documentation acknowledged by both parties) in order to substantiate the refusal within four (4) calendar days of such request. Failure to provide such evidence may result in the Controlling Body approving the Transfer Request upon resubmission of the Transfer Request by the Player or, where the Player is an Underage Player, that Player’s parent or guardian).
In accordance with this Section, the Club is to complete the attached Club Response to Request for Transfer Refusal Evidence and return it with this letter to the undersigned within 4 calendar days of this request. 
Should you have any queries in relation to this matter, please contact the undersigned.

Yours faithfully,



[Signatory name]
[Role]
[Controlling Body name]
Em: [Signatory email] 
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	PART A  
	GROUNDS 
Select one or more of the following to confirm the grounds the Club has relied upon to refuse the Transfer Request


	

	1. The Player is a Declared Player whose current player arrangement requires the Player to continue to play for the Source Club 
	Yes
	☐
	Complete Part B(1)

	
	
	
	

	2. The Player is financially indebted to the Source Club as evidenced by proper financial records
	Yes
	☐
	Complete Part B(2)

	
	
	
	

	3. The Player is in possession of Source Club property (for example, Source Club jumper or Source Club equipment) that must be returned 
	Yes
	☐
	Complete Part B(3)

	
	
	
	

	4. The Player wishes to withdraw their Transfer Request in accordance with Section 3.3(d)
	Yes
	☐
	Complete Part B(4)



	PART B  
	EVIDENCE 
Attach all evidence supporting any grounds the Club has relied upon in refusing this Player’s Transfer Request


	

	Ground
	Evidence to Attach
	Attached

	1. Declared Player

	A Declared Player is a Player who has entered into a current, valid Standard Player Declaration with a Club [see Section 1.1 of the Policy Handbook]. A Standard Player Declaration must be in the form prescribed by the AFL or State Football Body [see Section 1.1 and 5 of the Policy Handbook]. 
If relying on this Ground, the Club must attach a copy of the signed Standard Player Declaration relied upon by the Club.
	☐

	
	
	
	

	2. Player financially indebted to Club 

	Any debt to the Club must be evidenced by proper financial records.
If relying on this Ground, the Club must attach:
(i) any Agreement between the Club and Player that established the debt and what this relates to;
(ii) financial records showing the amount of the debt still owing to the Club by the Player; and
(iii) evidence the Player is aware of this continuing debt and obligation to pay this.
	☐

	
	
	
	

	3. Player in possession of Club property
	If relying on this Ground, the Club must attach:
(i) details of any items of Club property that the Player has in their possession; and
(ii) evidence that the Player is aware of the requirement to return these items.
	☐

	
	
	
	

	4. Withdrawal of Transfer Request

	Any request must be made by the Player in writing within 6 calendar days of the lodgement of the Transfer Request.
If relying on this Ground, the Club must attach signed written confirmation from the Player confirming that the Player seeks to withdraw the Transfer Request.
	☐



	PART C  
	DECLARATION 


	

	I confirm that, to the best of my knowledge, the details contained herein are true and correct. I understand any such details later found to be incorrect, false or misleading, may constitute a breach of the Policy Handbook. 

	

	Club 
	Contact Name
	
	Role
	

	
	Email
	
	Phone
	

	
	Signature
	
	Date
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