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Description automatically generated]This Form is to be completed by a Charged Person where a Reportable Offence or Policy Breach matter is proceeding to a Tribunal for a hearing and determination. Please ensure you read and understand the requirements detailed in Part A of this Form before completing and returning the Form.
Tribunal Advocate & Witness Information Form

Tribunal Witness Information Form


	PART A  
	Important Information About Witnesses & Evidence


(a) A Charged Person, and that person’s Representative, should read Sections 25.3 and 25.4 of the National Community Football Policy Handbook which set out the requirements relating to Procedure & Evidence, and Outcomes at a Tribunal. Some of the critical aspects of Section 25.3 are summarised below. 
(b) Where a Charged Person intends to present witness evidence at a Tribunal hearing, a written request to do so must be submitted to the Controlling Body (e.g. via this Form). This must be by no later than the time and date specified in the Notice of Charge (for a Reportable Offence) or Notice of Breach (for a Policy Breach). The written request must provide:
i. the name, email address and phone number of each witness; and 
ii. a summary of the substance of the evidence each witness proposes to present (this does not need to be a full witness statement but does need to provide the Tribunal with a clear indication as to what key matters the witness will be attesting to at the hearing). 
(c) Any nominated witness must be available to attend and provide their evidence verbally to the Tribunal.
(d) A Charged Person cannot call a witness to give evidence if the requirements of (b) above are not complied with, unless permission to do so is granted by the Tribunal. 
(e) The Tribunal may decline to hear from a person where it considers the person does not meet the requirements of being a witness. 
(f) For a Reportable Offence (Notice of Charge), a person who was not an umpire in the match or who is not listed as a player or official on the team sheet, will not be allowed to give evidence as a witness unless the Controlling Body determines there are exceptional and compelling circumstances to allow that.
(g) Any video evidence intended to be relied upon by the Charged Person, which is not already in the possession of the Controlling Body, must be submitted to the Controlling Body with this form.
	PART B  
	Charged Person’s Representative (Advocate) Details


An advocate’s role is to help present the Charged Person’s evidence, including witnesses, and cross-examine any witnesses relied upon by the Controlling Body. A Charged Person may act as their own advocate, unless they are under the age of eighteen, in which case, the Charged Person must be represented by a person who is not their legal guardian.
	Representative name
	
	Club Role or Occupation
	

	Representative email
	
	Representative Phone
	



	PART C  
	Charged Person Details



	Name
	
	Club
	

	Email
	
	Phone
	



	Is the Charged Person intending to give evidence at the Tribunal Hearing?
	Yes
	☐	No
	☐
	If “Yes” to the previous question, provide a Summary of Substance of Evidence of the Charged Person:
(or attach Statement)
	



	PART D 
	Reason for Hearing



	Matter Type
	Reportable Offence (Notice of Charge)
	☐	Policy Breach (Notice of Breach)
	☐


	Reason for Hearing
	Direct Tribunal Referral by Controlling Body 
	☐	Charged Person contesting Notice
	☐


	PART E 
	Charged Person Plea



	Where it is a Direct Tribunal Referral by the Controlling Body, select 1, 2 or 3 from this section
	1
	I plead not-guilty to committing the offence
	☐
	
	2
	I believe the offence for which I have been charged should be a different offence
	☐
	
	3
	I plead guilty to committing the offence
	☐


	Where the Charged person is contesting the Notice of Charge or Notice of Breach select 1, 2 or 3 from this section
	1
	I plead not-guilty to committing the offence
	☐
	
	2
	I believe the offence for which I have been charged should be a different offence
	☐
	
	3
	Reportable Offence only:
	I plead guilty to the charge but wish to challenge the grading of one or more of:
	Conduct
	☐
	
	
	
	
	Contact
	☐
	
	
	
	
	Impact
	☐
	
	
	Policy Breach only:
	I plead guilty to the charge but wish to challenge the sanction
	☐


	PART F 
	Witness Details


Complete if the Charged Person intends to call other witnesses to give evidence to the Tribunal.
· A direct witness will attest to what they saw, heard or the role they played in relation to the relevant incident.
· An expert witness will provide evidence, in their area of study or expertise, that is designed to assist the Tribunal. Permission from the Tribunal must be sought and given for an expert witness to give evidence. 
	Witness Name
	
	Witness Type
	Direct Witness
	☐	Expert Witness
	☐
	Witness Phone
	
	Witness Email
	

	Summary of Substance of Evidence
	



	Witness Name
	
	Witness Type
	Direct Witness
	☐	Expert Witness
	☐
	Witness Phone
	
	Witness Email
	

	Summary of Substance of Evidence
	



	Witness Name
	
	Witness Type
	Direct Witness
	☐	Expert Witness
	☐
	Witness Phone
	
	Witness Email
	

	Summary of Substance of Evidence
	



	Witness Name
	
	Witness Type
	Direct Witness
	☐	Expert Witness
	☐
	Witness Phone
	
	Witness Email
	

	Summary of Substance of Evidence
	



	PART G 
	Other Evidence Details


Complete if the Charged Person intends to present any other evidence (e.g. medical reports, vision etc) to the Tribunal. 
	Details of Other Evidence
(Any such evidence must be attached to this Form)
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